MUHUCTEPCTBO POCCUMCKOM ®EJEPALIMHU MO JEJAM I'PAKIAHCKOI OBOPOHDI,
YPE3BBIYANUHDBIM CUTYAIIUSIM U JJUKBUIALIMU TOCJEJACTBUI CTUXUMHBIX
BEJICTBUM
(M4YC POCCHN)

HNPUKAS3

Ne 25'

MockBa

00 yrBep:xnennu IloJio:keHnst 0 KOJLIETHH TEPPUTOPHAIBHOIO OPraHa
MunucrepcerBa Poccuniickoit @egepauuu 1o gejiam rpaxkIaHcKoil 000poHbI,
Ype3BbIYAWHBIM CUTYalMSIM M JIMKBH/IAIMHU MOCJEACTBUA CTUXUHHBIX 0€ICTBUH -
OpraHa, CrieMaJbHO YIIOJJHOMOYEHHOI'0 PeliaTh 32/a4M I'PAXKIAHCKON 000POHBI U
3a/1a4H M0 NMPeAyNpeKIeHUI0 U JTUKBUIAUNY YPe3BbIYAHHBIX CUTYallUl M0 CYOBEKTY
Poccuiickoit ®enepanuu

B nensix coBepiieHCTBOBaHUS JIESITEIbHOCTH KOJUIETUN TEPPUTOPHUATIBHBIX OPTraHOB
MunuctepctBa Poccuiickoit  ®deneparuu 1Mo jgelaM  TPaKJIaHCKOHM  OOOpOHBI,
YpE3BbIYANHBIM CUTYAIUSAM U JIMKBUJAIIUY TIOCIEICTBUNA CTUXUIHBIX OCJICTBUIL - OPTaHOB,
CHEIUAIbHO YIOJHOMOYEHHBIX peliaTh 3a7adyd TPaxAaHCKONM OOOpPOHBI M 3aJadydl TI0
MPEAYNPEKICHUIO U JIMKBUIAIIMN YPE3BbIYANHBIX CUTYyaIluil 1Mo cyobekTaM Poccuiickoit
Oenepanuu (manee - rmaBHbie ynpasienuss MUC Poccum mo cyOwekram Poccuiickoit
®enepanuu) U B COOTBETCTBUM ¢ IMMYHKTOM 18 IlonmokeHusi o TeppUTOpUATIBLHOM OpraHe
MunuctepctBa Poccuiickoit  ®denepanuu 1Mo JaellaM  TPaKJAHCKOM  OOOpOHHBI,
Ype3BbIYAWHBIM CUTYAIUSIM U JTUKBUJAIMU TTOCIEACTBUN CTUXUMHBIX O€JCTBUI - OpraHe,
CIEUHUAIPHO YMOJHOMOYEHHOM peIIaTh 3aJaud TPaKIaHCKOM OOOpOHBI M 3aJadyM IO
MPEAYNPEXICHUIO U JTUKBUAAIIMU YPE3BbIUANHBIX CUTyaluil Mo cyobekTy Poccuiickoit
Oenepanyu, yrBepxkaeHHoro mpukazom MUC Poccum ot 06.08.2004 No 372
(3apeructpupoBaH MunuctepcTBoM rocTulnu Poccuiickoit @enepauuu 13 aBrycra 2004
r., peructpaunoHHbiidi Ne 5977), npu ka3 b Balo :

1. YtBepauts npunaraemoe llosioxkeHrne O KOJUIETUH TEPPUTOPUAIBHOIO OpraHa
MunucrepctBa Poccuiickoit  ®deneparuu 1Mo jgelaM  TPaKIAHCKOM  OOOpOHBI,
Ype3BBIYAHBIM CUTYAIlUSIM M JUKBUIAIIMN TTOCICACTBUM CTUXUMHBIX OCJICTBHI - OpraHa,
CHEIUAIbHO YIOJHOMOYEHHOTO peliaTh 3aJadd TPaxXTaHCKOM OOOpOHBI W 3aJadyu TI0
MPEAYNPEKIACHUIO U JTUKBUAAIIMN YPE3BBIYAMHBIX CUTyanuil mo cyowekty Poccuiickoit
®enepanuu (mpunoxenue Ne 1).

2. IlpusnHate yrpatuBmmMu cuiay npukassl MUC Poccnn mo mepedHro COryiacHoO
npuioxeHuro Ne 2.

Munuctp n/m E.H. 3unnues



10 [Tpunoxenue Ne 1
YTBEPX/JEHO npukazom
MUC Poccun ot

HHOJOXEHHUE
0 KOJUICTUM TEPPUTOPHAIBLHOT0 oprana Munucrepcrsa Poccuiickoiit @exepauuu mo
AeJIaM I'PAKIAHCKOI 000POHBI, YPEe3BbIYAUHBIM CUTYALMAM M JTUKBUIALNHU
NOCJIeACTBUI CTUXUIHBIX 0eACTBHUI - OpPraHa, CrieMajabHO YIIOJTHOMOYECHHOI'0
pemarhb 3a/1a41 rPaxKAaHCKOM 000POHBI M 32/1a4H 110 NPeIyNPeKIeHUIO U
JIMKBHIAL UM YPe3BbIYAUHBIX CUTYalMi o cy0obekTy Poccuiickoit ®@enepanmnu

1. O01ue mos10KeHuA

1. B teppuropruasibHoM oprane MunucrepctBa Poccuiickont deneparnuu no aeaam
TPKJAHCKOM OOOpPOHBI, YPE3BBIUAWHBIM CHUTYyaAllUsM U JIMKBUAAIIMM [OCJIEICTBHMA
CTUXMMHBIX O€ICTBUM - oOpraHe, CHENUAIBLHO YIOJHOMOYEHHOM peliaTh 3aJadyu
IPaKJAHCKOM OOOPOHBI M 3aJa4yM MO MPEAYNPEKICHUIO U JIMKBUIAIIMU YpPE3BhIUYAMHBIX
cutyanuid mo cyowekty Poccuiickoit ®denepanmu (manee - I'Y MUC Poccum) B
cootBeTcTBUM € [lonokeHneM o TeppuTOpHaIBHOM oprane Munucrepctsa Poccuiickon
®denepalnuu Mo Jenam IpakIaHCKONH 000POHBI, UpE3BBIYANHBIM CUTYAIUSAM U JIMKBUIAITUU
MOCJEACTBUM CTUXUMHBIX OEJCTBUI - OpraHe, CIEUHAIBHO YIMOJTHOMOYEHHOM pellaTh
3a/laud  TpakJAaHCKOW OOOpPOHBI M 3aJa4yd MO MNPEAYNPEeKICHUI0 W JUKBUAAIUU
Ype3BBIYANHBIX CHTYAIHMIA 10 cyObekTy Poccniickoii deneparuu’, cosaaercs komierns 'Y
MUC Poccuu (nmanee - kosuierusi) B konuuectBe 11 yenoBek, B COCTaB KOTOPOW BXOMAST
HayanbHUK ['Y MUC Poccuu (npeacenarens KOJUIETHN) U €70 3aMECTUTENH, BXOISIIUE B
HETO MO JIOJKHOCTH, a Takxke Apyrue cotpyaauku ['Y MYC Poccun.

CocrtaB komierun (KpoMe JUIl, BXOASIIMX B HETO MO JIOJHKHOCTH) YTBEPKIAETCS
Munuctpom Poccuiickoii @enepanuu mo Jenam rpakIaHCcKoil 000pOHBI, Ype3BblUYaiHbIM
CUTYyalldsIM W JUKBUIAIMN TTOCISACTBUN CTUXUHHBIX OencTtBuii (manee - MHHHCTp) MO
npencraBiaeHnto HadanbHuka ['Y MYUC Poccun..

! puxas MUC Poccun ot 06.08.2004 Ne 372 «O6 yrBepxacHun I10M0KEHHS 0 TepPUTOPHATEHOM oprane MumuctepceTBa Poccniickoit
denepanuu Mo AejaM IPaXIAHCKOW 0OOpPOHBI, UPE3BHIYANHBIM CUTYAIUAM U JIMKBUIAIMU MOCIEACTBUI CTUXUITHBIX OCICTBHil - OpraHe,
CHEeLUabHO YHNOJHOMOYEHHOM pelaTh 3afadd I'pakIaHCKOH OOOpOHBI M 3aaydl MO MPEAYNPEeKICHUIO M JUKBHIALMU Ype3BblYaiHBIX
cutyauuii no cyosexty Poccuiickoit @enepanum» (3aperucrpuposad MunucrepcTsoM roctuiinu Poceuiickoit denepanun 13 aprycra 2004 .,
perucTpauronnsiii Ne 5977).
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2. Konnerus gBisieTcsi cOBELIATEIbHBIM OPraHOM, KOTOPBIM Ha CBOMX 3aceNaHUsiX
BIIPaBE paccMaTpUBaTh JIFOOOU Borpoc, oTHocamuicsa k kommnereHuu ['Y MUC Poccuu.

3. B cBoelt pabore kojuieruss pykoBojcTByercs Konctutynmeit Poccuiickoi
Oenepanuu, GpeaepaabHBIMU KOHCTUTYIIMOHHBIMU 3aKOHaMH, (ellepalbHbIMUA 3aKOHAMH,
ykazaMu U pacrnopsbkeHusimu [Ipesuaenra Poccurickonn deaepanyu, MOCTaHOBICHUAMU U
pacnopsbkeHusiMu  [IpaButenscrBa  Poccuiickont — @Denepamuu,  MEXIYHAPOIHBIMU
noropopaMu u cornamenussmu Poccniickon ®enepannu, 1lonoxxennem o Munncrepcrse
Poccuiickoii ®enepanuu mo aesiaM rpaxaaHckoil 00OpOHBI, YpE3BbIYAHHBIM CUTYALMSIM U
JUKBUJAIUNA TIOCACACTBUM CTUXHUHBIX OexactBuil , Ilonmoxxenmem o I'Y MUC Poccumn,
HacTosiuM [lonoxeHneM U "HBIMM HOPMATUBHBIMH MIPABOBBIMU aKTaMH.

4. Kosuterust oCyuecTBIISET CBOIO I€SITEIbHOCTh HA OCHOBE MTPUHIIUIIOB 3aKOHHOCTH,
COONIOJIEHN M YBa)XXEHUSA NIpaB U CBOOOJ YEIOBEKAa M TPaKJAaHWHA, LIEHTpaIU3aluu
YIPAaBIICHUs, COYETAHUS KOJUIETHAIBHOCTA W €AWHOHAYyajlus, IOJKOHTPOJIBHOCTA U
MOJOTYETHOCTH MUHUCTDY.

5. PaboTta kosieruu OCyHIECTBIISIETCSl TJIacHO, 3a MCKJIIOYEHUEM 3acelaHuii, Ha
KOTOPBIX 00CY>KJJat0TCS BOMIPOCHI KOHPHUICHIIMAIEHOTO XapaKTepa.

6. OcHoBHOI opmMol pabOTHI KOJUIETUU SBIAETCS 3acenanue. g paccMOTpeHus
HEOTJIOXKHBIX BOIPOCOB IMPEACEAATENIb KOJUIETMM MOXKET HAa3HAYUTh BHEOUYEPEIHOE
3acejaHue KOJUIETUH.

7. 3aceqaHusi KOJUIETMM MOTYT TMPOBOJUTHCS C BBIE3IOM B CTPYKTYpPHBIE
noapazaenenus ['Y MUYC Poccun.

8. B memsix paccMoTpeHHs BOPOCOB, MPEACTABISIONINX B3aUMHBI HHTEPEC, MOTYT
MTPOBOAUTHCS COBMECTHBIE 3aceaHus KOJUIETUHN c COOTBETCTBYIOIIMMU
TePPUTOPHUATBLHBIMU OpraHaMu (efiepaibHBIX OPTaHOB UCIIOJIHUTEIHHOM BIACTH.

9. 3acenanue KOJIJIETUM CUUTAETCS MPAaBOMOYHBIM, €CJIM B HEM y4acTBYET HE MEHEe
MOJIOBUHBI WICHOB KOJIJIETHH. PerieHus Kouieruu NPUHUMAIOTCSI OOJBIITMHCTBOM T'OJIOCOB
YJICHOB KoJuleruu u opopmitsitores npukazamu ['Y MUC Poccun.

10. B cnywyae pasHorimacuii Mexay TMpelncenaTeieM KOJJISTHH U €€ WICHAMH
rpejcenarenab KOJUIETMH JaeT YKa3aHWEe O peajv3alud MOPUHATOTO UM pPELICHUS |
JNOKJIAIBIBAET O BO3HUKIIMX paszHOriacusx MuHUCTpY. UNEHBl KOJUIErMH TaKX € MOTYT
co00I11aTh O CBOEM 0COOOM MHEHUH MUHUCTPY.

2 Vkas [Mpesunenta Poccuiickoii @enepaunn ot 11.07.2004 Ne 868 «Bompocki MunuctepctBa Poccuiickoit depepauuu mo aenam
IPaXJAHCKOI OOOPOHBI, YPE3BBIYANHBIM CUTYallMsIM U JMKBUIALIWH TOCICACTBHH CTHXUIHBIX OeacTBuit», CobOpaHne 3aKOHOAATEIbCTBA
Poccuiickoii @enepannu, 12.07.2004, Ne 28, ct. 2882; 21.10.2019, Ne 42 (uacts I11), ct. 5891.



I1. IlpaBa u 0013aHHOCTHU NMpeAceaATENS IR0 U YICHOB KOJLJIerHu

11. IIpencenarens KOJIETUU:

a) BHOCUT Ha paccMOTpeHHe MHUHHCTpa TpeAIoKeHUus 00 yTBEpKICHUH
MIEPCOHAILHOTO COCTaBa KOJUICTHH;

0) opranusyeT paboTy KOJIJIETHH, pacpeessiecT 00sI3aHHOCTH U TIOPYUCHUSI MEXKITY
YWICHAMH KOJUIETHUH, OCYIIECTBISIET OOIIMIA KOHTPOJb 3a BBITIOJHEHHWEM IUTAHOB PabOTHI
KOJUIETUY Y UCTIOJITHEHUEM TPUHSATHIX €10 PEIICHUH;

B) YTBEp)K/IaeT IIaH pabOThl KOJUIETMM Ha TOJYTOJUE, MPUHUMAET PEIICHUS O
BHECEHUHU B HETO M3MEHEHHM, a TAK)KE O MPOBEJACHUN BHEOUEPETHOTO 3aCEAaHUS KOJUIETUH;

') Ha3HAYaeT JaTy, BpeMs U MECTO IIPOBE/ICHUS 3aCeIaHUsl KOJIJIETHH;

1) BeJIeT 3ace/JaHue KOJUIETUH, B UCKITFOUUTENIbHBIX CIIydasX MopydyaeT MpoBEJICHUE
3aceaHusl KOJJIETMH OJHOMY U3 YJICHOB KOJIJICTHH.

12. YneHsl KOJUIETUN yYaCTBYIOT B OpTraHU3aIMH 3aCE€IlaHui KOJIJIETHH, TTOJITOTOBKE
MaTepHajoB IO pacCMaTPUBAEMBIM BOIIPOCAM, BBITIOJHCHUHW NPHHITHIX PEIICHUM,
OCYIIIECTBIISIOT KOHTPOJIb 32 peanu3ainuei MopyIeHUH KOJICTHH.

13. Unensl kosuteruu 0Os3aHBI JTUYHO yYaCTBOBATh B 3aCEHAHMIX KOJUIETUH U HE
BIIpaBE JCJIICTHPOBATh CBOM IOJIHOMOYHMS JPYTUM JIAIaM, 00JIadar0T paBHBIMH IIpaBaMu
MIpH 0OCYKJIEHUH BOIIPOCOB U TOJIOCOBAHHH.

C cormacus mpeacenarens KOJJICTHMH YWICHBI KOJUIETHM MOTYT Y4YacTBOBaTh B
3aCelaHusIX  KOJUJITMM  JIMCTAHIIMOHHO  TOCPEJICTBOM  HCIOJB30BaHUSI  BHUJEO-
KOH(epeHII-CBSI3U.

14. OcBoOOXIeHHE WICHA KOJUIETHMH OT Y4acTHs B €€ 3aceIaHuu JTOMyCKaeTcs C
paspernieHus npejceaaresns Kouieruu. [Ipu 5Tom uiieH KoJuieruu BrpaBe MpeiCTaBUTh CBOE
MHEHHUE MO OOCYXXKJaeMbIM BOIIPOCaM B MHUCHbMEHHOW (opMe, KOTOPOE OTpa)kaeTrcs B
MPOTOKOJIE 3aceqaHus KOJICTHH.

15. YsieHsl KOJIJIETUU UMEIOT MPaBo:

a) BHOCUTH Ha PaCCMOTPEHUE TPEICEAATENS KOJIJICTHH:

MPEIOKCHHUS K TIPOCKTY TjlaHa paOOThl KOJJICTMH HA TONYTroJde, B MOBECTKY U
MOPSAJIOK IPOBEJICHUS €€ 3aceIaHul;

W3MEHEHUS B YTBEPKICHHBIN TUTaH Pa0O0ThHI KOJUIETHH HA TTOJTYTOINE;

IIPEJIOKEHHSI O TTPOBEICHUH BHEOUEPETHOTO 3aCETaHMs KOJIJICTHH;

0) 3HAKOMHUTHCSI C JOKYMEHTaMH, KAaCAIONIMMUCS PACCMaTPUBAEMBbIX BOMIPOCOB, U
MaTtepuasamMu 00 UCTIOJHEHUU MIPUHSATHIX KOJUIETUEH PEIICHMUIA;

B) BHOCUTH TIPEIJIOKEHHSI M BBICKA3bIBaTh 3aMEUaHUs O CYIIECTBY OOCYKIAEMBIX
BOITPOCOB, MPOEKTaM MPUHUMAEMBIX PEIICHUI, a TAKKE BBIPAXKaTh CBOE 0CO00€ MHEHUE B
MMHUChbMEHHOH (hopme.



I11. Y4acTie B 3aceflaHu KOJIIErHH SIPUTIALIEHHBIX JINIL

16. Ha 3acemaHusx KOJUIETUH MOTYT MPUCYTCTBOBATH:

a) mpenacTaBuTeNn  (GeAepaTbHBIX OPraHOB TOCYIapCTBEHHOW BIIACTH, OPTaHOB
roCy/IapCTBEHHON BiacTu cyObekToB Poccuiickoit denepaliniv, HHBIX TOCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIpaBJEHHUS, OOIIECTBEHHBIX OOBECIUHEHUN U
OpraHU3alul, TPaXKIaHE;

0) BOGHHOCITY’Kalllie cracaTesIbHbIX BOUHCKUX (opmupoBanuii MuHucTepcTBa
Poccuiickoit denepannn mo genam rpaxkJaaHCKoOd 00OPOHBI, UpE3BbIUAMHBIM CUTYAITUAM U
JUKBUJAIUKA TIOCJICICTBUN CTUXUMHBIX OenctBuil (masnee - MUC Poccum), coTpyaHuku
(dhenepanbHON TPOTUBONIOKAPHOU CITY>KObI [ '0cy1apcTBEHHON TPOTUBOIIOKAPHOU CITYXKOBI,
(benepasibHbIE TOCYIAPCTBEHHBIE TPaXAaHCKUe ciayxaiiue, paboraruku MYC Poccun.

17. Pemienue o npurianieHU Ha 3aceAaHue KOJJIETHH JIUL, YKa3aHHBIX B MyHKTE 16
Hactosimiero IlosiokeHusi, MpPUHUMAET NPEACENATENh KOJUIETMH OTAEIBHO B KaXIOM
KOHKPETHOM CJIy4yae C Yy4eTOM TpPeOOBaHUU MO OOECIEUYEHHIO YCTAHOBJICHHOTO pEeXUMa
cekpetHoctr B MUC Poccum.

[IpurnamienHple Ha 3aceJaHWE KOJUIETUM JIMIA MPHUCYTCTBYIOT TOJIBKO TIPH
00CYXXJIEHUM TEeX BOIIPOCOB, HA KOTOPHIE OHU MPUTJIANIEHBI, U MOTYT C pa3pelICHUs
rpejcenarens KOJUIETUH BBICTYNATh B IPEHUSX, BHOCUTH IIPEIJIOKEHHUS, BBICKA3bIBATh
3aME4YaHus, 3a7aBaTh BOMPOCHI, 1aBaTh CIPABKHU.

IV. OTBeTcTBEHHBIN CeKpeTapb KOJLICTHH

18. Opranm3aiuoHHOE W  TEXHUYECKOoe oOecmedeHne paboThl  KOJUICTHH
OCYILIECTBIISIET OTBETCTBEHHBIN CEKPETAPH KOJUIETUU.

19. OTBeTcTBEeHHBIN ceKpeTaph KoJuleTuu HazHavaeTcs npukazoM ['Y MUC Poccun
U3 COTPYIHHMKOB CTpyKTypHOro mnozapaszeneHus I'Y MUC Poccun, OTBETCTBEHHOTO 3a
OpraHU3aIOHHOE 00ecTeYeHEe JesATENbHOCTH KOJUIETUH.

20. B cBoell AesITeNbHOCTH OTBETCTBEHHBIN CEKpEeTaph KOJUIETUH PYKOBOJICTBYETCS
HacroAwuM llonokeHnem, nmpukazamu, pacnopsKEHUSMM M YKA3aHWSAMU IIpelcenaress
KOJUIETMM M PYKOBOJACTBAa CTpykTypHoro mnoxapazaenenuss ['Y MUC Poccun,
OTBETCTBEHHOTO 32 OPTaHU3allMOHHOE 00eCTIeYeHHE e TEIIbHOCTH KOJUIETHH.

21. B ¢pyHKIIMM OTBETCTBEHHOTO CEKpETaps KOJUIETHH BXOIST:

a) popmupoBanue mIaHa paboThI KOJJIETHH Ha TOJIYTOJIUE;

0) coop, 0000IIeHNE U AOKIA TIpeAceaaTeNI0 KOJUIETUU MaTepruaaoB KOJUIETUU B
MOPSIZIKE, YCTAaHOBJICHHOM HacTosuuM [looxxeHuem;

B) TUPOKUPOBAHNE MAaTEPHAIIOB K 3aCCAaHUIO KOJUICTUH U O3HAKOMJICHUE



C HUMH €€ YJICHOB;
I') MPOTOKOJIMPOBAHUE XOJIa 3aCEaHuUs KOJUIETUH;
1) BEJICHUE JICJIONPOU3BOJICTBA B KOJIJIETHH.
22. 1lpu OCyIIEeCTBICHUHU BO3JIOKEHHBIX Ha HEro GYHKUUA OTBETCTBEHHBIN
CEKpeTapb KOJUJIETMH UMEET MPaBO:

a) 3ampaiiMBaTh B YCTAHOBJIEHHOM MOPSAKE B CTPYKTYPHBIX MoApaszjaeneHusx 'Y
MUYC Poccum npenjioxkeHus B IJiaH paOOThl KOJUIETUM HA MOJYroJue, aHAIUTHUYECKHE,
CTaTUCTUYECKHE, WH(POPMAIMOHHBIC, CIPABOYHBIC W WHBIC MaTEPHAIBl W CBEICHUSA,
HEO0OXOIMMBbIE JIJIsl TOATOTOBKH 3aCE/IaHUI KOJUIETUH;

0) MoKIaapIBaTh PYKOBOJIUTENIO CTPYyKTypHOTO monpasaeneHus 'Y MUC Poccun,
OTBETCTBEHHOT'O 3a OpPraHU3alMOHHOE OOECIEeUEHUE AEATEIbHOCTH KOJUIETHH, O CIIydasix
HEUCHoJIHeHus TpeboBaHuil Hactosmero [lonoxeHus.

V. llnanupoBanue padoThl KOJLICTHH

23. Ilnan paboThl KouleTHH (OPMUPYETCS Ha TOIYroJue U BKIIOYACT TEPEUYCHb
BOIIPOCOB, IOJICKAIINX PACCMOTPEHUIO HA 3AaCENAHUAX KOJUIETHM, C YKa3aHUEM IO
Ka)XJIOMY BOIIPOCY MeCSlla €ro pacCMOTPEHHMs], CTPYKTYpHBIX noapasaeneHuii 'Y MUC
Poccun, OTBETCTBEHHBIX 3a MOATOTOBKY BOITPOCA.

24. 3acenanus KOJUIETHH TPOBOASTCS 10 YTBEP)KICHHOMY TUIaHY.

25. UneHsl KOJUIETHH, PYKOBOAWUTEIH CTPYKTYpHBIX moapasfaeneauii 'Y MUC
Poccun He mo3gHee uyeM 3a Mecsl] A0 Hadajga HOBOIO IUIAHMPYEMOIO IEpHOJa
MPEACTABIAIOT B CTpYKTypHOe mnoxapasnaeneHue ['Y MYUYC Poccumn, OTBETCTBEHHOE 3a
OpraHU3alMOHHOE 0OecTieueHNe 1eATEeIbHOCTH KOJJIErni, 000OCHOBAHHBIE NMPEJIOKEHUS K
IUIaHY pabOoThI KOJUIETUH Ha MOJIYTOAME, COIEpKalUe:

a) (opMyIMpOBKY BOIIpOCa, MOJIEKAIIET0 PACCMOTPEHUIO Ha 3acelaHuu
KOJUJIETUH;

0) cTpykTypHoe  moapazaenenue Y  MUC  Poccum,  sBistomieecs
OTBETCTBEHHBIM HCIIOJHUTEIEM 3a IIOATOTOBKY BOIPOCA, a TAaKXKE CTPYKTYpPHBIE
noapasaenenus 'Y MUC Poccun, saBasitonimuecs: COUCIOIHUTEISIMY,

B) MecCsI paCCMOTPEHUS BONPOCA HA 3aCEIAHNU KOJUIETUU.

26. lHummaTtop BHOCMMOTO Ha pacCMOTPEHUE KOJUIETHH BOIMPOCA MPEIBAPUTEIHHO
COTJIACOBBIBAET €r0 C OTBETCTBEHHBIM HMCIIOJIHUTEIEM W 3aMECTUTENIEM HadalibHHKa ['Y
MUYC Poccun, KOOpAMHUPYIOIIUM COOTBETCTBYIOIIEE HANPABICHHUE EATEIbHOCTH.

27. llpenasiocxkeHrss O  NPOBEACHMHM  COBMECTHBIX  3aC€lIaHUN  KOJUIETHH
IIPEABAPUTEIILHO COIIACOBBIBAIOTCS HHULIMATOPOM C PYKOBOAMUTEISIMUA COOTBETCTBYIOIIUX
TEpPPUTOPHUATIBHBIX OPraHoOB (peepasbHBIX OPraHOB

WCIIOJIHUTEIIBHOM BJIACTH U TOKJIAIBIBAKOTCS MPEACEIATEII0 KOJUIETUN.



28. C uenpro noasenenus utoros aearebHd0TH ['Y MUC Poccun 3a OTYETHEIN IO
U OIIpEAENIeHUs LEJEH U 3a/1a4 Ha TEKYIIUN U IUIAaHOBBIM IEPUO/IBI B IEPBOM KBapTaJe roja,
CIEAYIOUIETO 32 OTUYETHBIM, IPOBOAUTCS UTOIOBOE 3aCEITAHUE KOJUIETUU.

OTBETCTBEHHOCTh 3a OPTraHM3alMI0 MPOBEACHUS HUTOTOBOIO 3aCENaHUs KOJUIETUH
BO3JIaraercsi Ha CTpykKTypHoe mnoapaszaenenue ['Y MUC Poccum, OTBETCTBEHHOE 3a
OpraHU3alMOHHOE 00ECIIeYeHHUE eI TEIbHOCTH KOJIETHH.

29. Ha ocHOBe mNpejIoKEHUH, YyKa3aHHBIX B NYHKTaX 25 W 28 HACTOSIIEro
[TomoxeHusi, OTBETCTBEHHBIN CEKpeTaph KOJUIETHH (OPMHPYET MPOEKT TUTaHa PadOThI
KOJUIETHHM Ha TOJYTOJIUE, COTJIACOBBIBAECT €r0 C YJIECHAMHU KOJUIETUH W OTBETCTBEHHBIMU
WCTIOJIHUTEIISIMH.

30. CornacoBaHHBIA C YJICHAMH KOJUIETHM W OTBETCTBEHHBIMHU HCTIOJHUTEISIMU
MPOEKT IUIaHa paldOThl KOJUIETMM Ha TMOJYroJue MPEACTaBIsACTCS Ha YTBEPXKICHUE
MpEICeIaTeNI0 KOJUIETUHA COOTBETCTBEHHO JI0 25 1ekadps U 25 UIOHS.

31. YTBepkIeHHbIN TUTaH pabOThl KOJUIETMHM HAa TOJYTrOAWE B JIBYXJHEBHBIM CPOK
pacchUIAETCS OTBETCTBEHHBIM CEKPETApPEM KOJUJIETMU WIEHAM KOJUIETUH, OTBETCTBEHHBIM
HCTIOJIHUTENISIM U COUCIIOJTHUTEIISIM.

32. PelieHre 0 BHECEHUH U3MEHEHHUM B YTBEPKJCHHBIHN IJIaH pa0OThI KOJIJIETUH Ha
MOJIyroJiue B 4acTH (POPMYJIHPOBOK pacCMaTPUBAEMBIX BOIPOCOB, MEPEHOCA CPOKa HX
pPacCMOTpEHUsI MO0 CHATUS C OOCYXKJEHHUS MPUHUMAETCS MpeceaTesieM KOJUIETUU TI0
000CHOBaHHOMY TMPEMJIOKEHUIO OTBETCTBEHHOIO HCIOJIHUTENS, COTJIACOBAHHOMY C
COOTBETCTBYIOIIUM 3amecTuresieM HadanbHuka ['Y MUYC Poccun.

33. Ilpennoxenne O BKIIOYEHHH B TIOBECTKY OYEPEIHOTO 3acCElaHus KOJUIIETHUHU
JOTIOJTHUTENIBHBIX ~ BOMPOCOB, HOCSIIMX HEOTJOXKHBIM  XapakTep, MPeICTaBIsACTCS
MHHALIMATOPOM  Tpencenaremo  komternd.  [lo pesympraram  paccMOTpeHUs
COOTBETCTBYIOIAsi MH(POpMALIMS HaIlpaBJsieTcss B CTPYKTypHOe nofapazaenenue ['Y MUC
Poccun, oTBETCTBEHHOE 32 OpraHU3AIMOHHOE 00ECTIeUeHUEe NEATeIbHOCTH KOJUIETHUHU, HE
MO3JHEE YEM 3a MECHAL] 0 MPEANOJIaraeMoro Cpoka paCCMOTPEHUS BOIIPOCA HA 3aCElaHuu
KOJUIETHH.

34. Crpykrypuoe mnoapazaencaue I['Y MUC Poccun, OTBETCTBEHHOE 3a
OpPTraHU3alMOHHOE obecrieueHre IeaTeTbHOCTH KOJJIETHH, HE TT03/THEE YeM
3a TSITh KaJCHIAPHBIX THEH /10 THA 3aCeaHusl KOJIJIETHH HH()OPMHUPYET YICHOB KOJIETUU U
IPYTUX YYaCTHUKOB 3aCEJIaHUs O JaTe, BPEMEHU U MECTE €T0 MPOBEACHMUS.

VI. llopsi10K MOATOTOBKY MATEPHAJIOB K 3aCeIaHUI0 KOJLJIeruu

35. [loaroToBKa BOMPOCOB MJIsi pACCMOTPEHUSI HA 3aCEaHUU KOJUIETUU BKIIFOYAET
aHaJu3 CylIecTBa MPoOJeMbl, OLIEHKY d(D(PEKTUBHOCTU paHEe MPUHSITHIX YIPABICHUECKUX
pELICHUH W MEPONPUITUNA MO WX peAN3allui, BBISIBICHUE HEAOCTAaTKOB, MPUYMH, HX
MOPOXKJIAIOIINX, pa3pabOTKy MPESIOKEHNUN, HAMPABICHHBIX Ha YJIYYIICHUE IMOJOKCHUS



(o)

7iell, TIPOTHO3 PEe3yNbTAaTOB OT MX peanu3aluu. B HEOOXOAMMBIX CIIydasX OpPTraHU3yeTCs
npenBapuTeNbHas TMPOBEpPKAa COCTOSHUS Jied TI0  paccMaTpuBaeMon  mpobiieme
HEIMOCPEACTBEHHO B CTPYKTYpHBIX nojpasaenenusx 'Y MUC Poccun.

36. [ToaroToBKa MaTepraIoB K 3aCEIaHUIO KOJUIETUH BO3JIAraeTcsl Ha CTPYKTYpPHbIE
nonpaznenenus I'Y MUYC Poccun, ykazaHHbIe B IJI1aHE pabOThl KOJJIETHU HA MOJIYTOIUe.
OTBETCTBEHHBIM UCTIOJHUTEIIEM SIBISIETCA CTPpYKTypHOE nojpasaenenne 'Y MUC Poccun,
yKa3aHHOE MepBbIM B Tpade «OTBETCTBEHHBIN UCTIOJHUTENbY MJIaHa pabOThl KOJUIETUN Ha
ITOIYTOAME.

IlepconanbHas OTBETCTBEHHOCTh 3a KAa4eCTBO ITOATOTABJIMBAEMBIX
(mopabaTbIBaeMbIX) MaTEpPHAIIOB KOJUIETMH, JOCTOBEPHOCTh COJEpXKAIIMXCA B HHX
CBEICHMI W COONIIOJIGHHE CpPOKOB TPEACTABJICHUS MaTepuajoB BO3Jaraercs Ha
pykoBoguTenss CTpykrypHoro mnoapasaeneaus ['Y MYUC Poccun, omnpeneneHHOro
OTBETCTBEHHBIM HCITOJTHUTEIIEM.

Koopaunanust paboTbl OTBETCTBEHHOTO UCIIOJIHUTEIS IO TMOJTOTOBKE MAaTEpUAJIOB K
3aCEJaHUI0 KOJUIETUM BO3JIaraeTcsi Ha COOTBETCTBYIOLIETO 3aMECTUTENs HavajdbHUKa ['Y
MYC Poccun.

37. K 3acenanuto KOJUJIETUU MTOATOTABIMBAIOTCS CIEAYIOIINE MaTepUaIbl:

a) MIOBECTKA 3acelaHusl KOJUIETMH (TOTOBUTCA OTBETCTBEHHBIM CEKPETapeM
KOJUIETHUN );

0) MOpSIAOK  MPOBEACHUS 3aceJaHusl KOJUIErMH (TOTOBUTCA OTBETCTBEHHBIM
CEKpeTapeM KOJUIETHN);

B) aHAJUTUYECKasl CIPaBKa MO BONPOCY MOBECTKHU 3aceaHusl KOJJIETHMH (TOTOBUTCS
OTBETCTBEHHBIM HCIIOJHUTEIEM);

r) npoekT npukaza 'Y MYC Poccun no Bonmpocy MOBECTKHM 3acelaHHsl KOJUIETUU
(TOTOBUTCSI OTBETCTBEHHBIM UCIIOJTHUTENIEM );

1) IPOEKThI PACIOPAIUTEIbHBIX TOKYMEHTOB, TOATOTOBIICHHBIE JIOMOJTHUTEILHO B
paMKax BEIHOCUMBIX Ha 00CYXICHHE BOIIPOCOB (TIPH HEOOXOAMMOCTH);

€) Te3MChl BBICTYIUICHUS TpEICcEeAaTesl KOJUIETUH MO 00CYKIaeMOMY BOIPOCY,
BOIPOCHI TpeaceaaTeNis KOJUIETUM K JOKJIaJ4uKaM U BBICTYMAIOMUM (TOTOBSTCA
OTBETCTBEHHBIM HCIIOIHUTEIIEM);

) TOKJIa/Ibl, BEICTYIIJICHUS, IPE3EHTAIMOHHBIC MaTEPUAIBI IO 0OCYKIAEMOMY



(o)

BOITPOCY (FOTOBSITCS OTBETCTBEHHBIM UCIIOJHUTEIEM U COUCIIOHUTEIISIMH);

3) CHUCKHM YYaCTHUKOB 3aCEIaHMsl KOJUIETUU U JIUI, PUTJIAIIAEMbIX JJI1 y4acTus B
3acelaHuu KoJUIeTuu (TOTOBATCS OTBETCTBEHHBIM CEKPETapEM KOJUIETHH ).

38. CouCOTHUTENH HE MO3/HEE YeM 3a MECSI] JI0 JaThl paCCMOTPEHUS BOIpoca Ha
IJIAHUPYEMOM 3aCEIaHUU KOJUIETHH MPEICTABISIOT OTBETCTBEHHOMY HCIIOJHUTEIIO:

a) MpeJIOKEHUS B npoekt npukaza Y MUC Poccum mo
paccMaTpuBa€MOMY  BOIIPOCY, KOTOpBIE  NPEABAPUTEIBHO  COTJIACOBBIBAKOTCA €
PYKOBOJIMTEISIMA CTPYKTYypHbIX mnoapaszaenenuid 'Y MUC Poccum, KOTOpbIM JaroTcs
IIOPYYECHUS;

0) nHpOpPMAIIMOHHO-CITPABOYHBIN MaTepual JUISL BKJIIOYECHHUS B
AHAJIMTUYECKYIO CIIPABKY 10 pacCMAaTpUBAEMOMY BOIIPOCY;

B) IPEVIOKEHUSI B TOPSJIOK NPOBENEHUSA 3aceJaHus KOJUIETMH C YKa3aHUEM
KaHAUAATYpbI BEICTYAOIIETO;

T) IPEAJIOKEHHUS] B CIHHUCOK JIMI, NPUIJIAIIAeMbIX U1 Yy4YacTUsl B 3aceIaHUU
KOJIJIET U H.

39. PykoBoautens crpykrypHoro nojapasaenenus ['Y MUC Poccun, BeicTynaronmi
Ha 3acelaHuu Koyuieruu, 3a 10 KaneHaapHbIX THEW 10 YCTaHOBICHHOW JaThl MPOBEICHUS
3aceaHusl KOJUIETHM MPEICTaBIAET B CTpyKTypHoe mnoapaznenenue 'Y MUC Poccuwn,
OTBETCTBEHHOE 32 OPraHU3alMOHHOE O0ECIIeUeHNE ACSITEIbHOCTH KOJJIETHH, CBOM TOKIA.

40. OTBETCTBEHHBI HCITOJIHATEIb 0000IIaeT MOCTYMHUBIIHE OT COUCIIOTHHUTEIICH
MH(})OPMAIIMOHHO-CITPABOYHbIE MATEPUAJIbl U MIPEIJIOKEHHS, HA OCHOBE KOTOPBIX TOTOBHT,
corslacoBbiBacT M 3a 10 KameHIAapHBIX IOHEW 10 YCTAHOBJIEHHOTO JHS TPOBEACHUS
3aceaHusl KOJUIETHM MPEACTaBIIET B CTpyKTypHOoe mnoapasnenenue 'Y MUC Poccun,
OTBETCTBEHHOE 32 OPraHU3alMOHHOE 00ECIeYeHHUE IEATeIbHOCTH KOJUIETHMH, MaTepualbl,
yKka3zaHHble B NyHKTax 37 u 38 Hacrosmero IlonokeHus, a TakkKe NPEMIOKEHUS IO
MOPSAAKY IPOBEACHUS 3aceAaHusl KOJUIETMU U KaHIUAATypPbl B CIIUCOK JIUIL, TPUTIIAIIAEMBIX
JUISl y4acTHsl B 3aCE€JaHUU KOJUJIETHH.

41. Crpykrypuoe mnoapazaeneane [Y MUC Poccum, OTBETCTBEHHOE 3a
OpraHU3alMOHHOE 00ECTICUCHUE ACSITEIIbHOCTH KOJIJIETHH, 0000111aeT 1 3a TpU pabounx JTHS
10 JHA 3aCelaHMs KOJUIETMM IPEACTABIIAECT NPEACEAATEN0 KOJUIETUA MaTeprabl, B TOM
qucIie:

a) YTBEPKICHHYIO TTOBECTKY 3aC€aHusl KOJUIETUH;

0) IPOEKT MOpsAKa MPOBEICHUS 3aCeIaHUs KOJIJICTHH;

B) MpEeABAPUTENIbHBINA CIUCOK YYACTHUKOB 3aceaHus KOJIETUY;

I') IpeIBAPUTEIBHYIO CXEMY PACCAJKU YYACTHUKOB 3aceaHus KOJIETUH;

n) npoekT mpukaza ['Y MUC Poccum, moknaa (Te3uchl AoKiIaAa) MO KaxXIoMy
BOIIPOCY, pacCMaTPUBAEMOMY Ha 3aCE€JaHUH KOJUIECTUU.



42. IIpu mpoBeCHUH BHEOYEPETHOTO 3aCEIRHUS KOJUISTHH CPOKH MOATOTOBKH WU
NPE/ICTaBIICHUS MaTEpUAJIOB YCTAaHABIUBAIOTCS OTAEIBbHBIM MPUKA30M (pacropsKEHHEM)
'Y MYC Poccun.

43. J1ns1 KOOpAMHAIIMKM BOIIPOCOB, CBA3AHHBIX C MOATOTOBKOM 3acelaHus KOJUJIETUH,
MOXXET CO37aBaThCsi paboyasi TpyIlIa, BO3TJABIseMas PYKOBOJUTEIEM (3aMECTHUTENIEM
pykoBoautensi) crpykrypHoro nogpazaenenus ['Y MUC Poccum, OTBETCTBEHHOTO 3a
OpraHu3alMoOHHOE o0ecleueHrue NeATeTbHOCTH KoJuleruu. B cocraB paboueil rpymibl
BKJIIOYAIOTCSL  PYKOBOJAMUTENM CTPYKTYpHBIX moapazaeneHuit ['Y MUC Poccuu,
SIBJISIIOIIMXCSI OTBETCTBEHHBIMU HMCIHOJHUTEISIMU (3aMECTUTENN PYKOBOAUTENST padboueit
IpyNIbl), pyKOBOAUTENIN CTPYKTYpHbIX noapasaenenuid I'Y MUC Poccuu, sBisronmxcs
COMCITOJIHUTENSIMA, OTBETCTBEHHBIM CEKpPETaph KOJUIETHHM, a TakKKe€ PYKOBOIAUTEIN
cTpykTypHbIX nogpasaenennid 'Y MYC Poccun, Ha kotopeie HactosmuM Ilonoxxennem
BO3JIOKEHO 00ECIeUeHNE 3aCeTaHNs] KOJIJIETHH.

44, Ilpu mnpencraBieHud B CTpyKTypHOoe moxapaszaenenue ['Y MYYC Poccun,
OTBETCTBEHHOE 33 OPraHU3allMOHHOE 00ecleueHUe NeATeIbHOCTH KOJIETHH, MaTepHAJIOB,
HE COOTBETCTBYIOIIUMX TpeOoBaHUsAM Hactosmero llomoxkeHus, W HEBO3MOKHOCTHU
MPUBEJCHUSI UX B COOTBETCTBHE ¢ TpeboBaHusMU Hacrtosiiero [lonoxkenus, nubo mpu
HAPYLICHUU YCTAHOBJICHHBIX CPOKOB X IIPEACTABIICHUS PYKOBOIAUTENb CTPYKTYPHOI'O
noapazaenenus 'Y MUC Poccumn, OTBETCTBEHHOIO 3a OpraHU3aIllMOHHOE OOecredeHue
JEeSATENbHOCTH KOJUIETUH, JOKJIAIbIBAET 00 ATOM MPEACEAATEINO KOJIJIETHH.

45. Tlopsimok MOATOTOBKM MAaTEpHAJIOB MO BOIMpOCaM, KOTOPHIE BBIHOCITCS Ha
pacCMOTPEHHE  COBMECTHBIX  3aCE€IaHMM  KOJUIETMM  C  COOTBETCTBYIOIIUMU
TEPPUTOPUAIIBLHBIMU ~ OpraHaMu  (peiepalibHbIX OpPraHOB HCIOJHUTEIBbHOW BJACTH,
YCTAaHABJIMBAETCSI B KaXJOM KOHKPETHOM CIIy4ae OTIEJIBbHO IYTEM H3JaHUs IpUKa3a
(pacniopsoxenus) 'Y MUC Poccunt 0 moAroToBKe K MPOBEACHUIO TAKOTO 3aCEIaHMUs.

VII. TpeOoBaHus, npeabsiBjasieMble K MATEPHAIAM KOJLJIETHU

46. Ilpoext npukaza ['Y MUC Poccun o Bompocy MOBECTKH 3aceIaHUs KOJUIETHN
COCTOMT M3 MpeaMOyIibl U PaCOPSAUTEILHON YacTH.

B npeambyne B cxkatoil Qopme u3naraeTcs CyImIeCTBO MpOOJIEeMbI, B
pacropsiIUTEILHON YacTH - MPUHATHIE pEHIEHUS U TMOPYYEeHHUs OpraHu3aIlMOHHO-
pacnopsiANTENBHOTO — XapakTepa C YKa3aHUEM CPOKOB U JIOJDKHOCTHBIX  JIMIT
(moxpazzaeneHuit), OTBETCTBEHHBIX 32 UX UCIIOJHEHHUE.

47. ITpoext npukaza 'Y MUC Poccun o Bonpocy mOBECTKU 3acCeqaHus

KOJIJIETUU COTJIACOBBIBAETCS C:

a) COMCIIOJTHUTEIISIMU;

0) pykoBoAHUTENAMH CTPYKTYpHBIX mojpazaeneHuii ['Y MUC Poccun, KoTopbiM B
npoekte npukaza ['Y MUC Poccun marotcst mopydeHus OO K KOMIIETEHIIMA KOTOPBIX



OTHECEHO OCYIIECTBJICHHUE NEATEIbHOCTH, PETIIaMECHTHUPYEMON NpOeKTOM mnpukasza ['Y
MUYC Poccun;

B) pyKOBOAMTENIEM  CTpykTypHoro  mozapaszaenenus [Y  MUC  Poccun,
OTBETCTBEHHOTO 32 OpraHU3allMOHHOE 00ecIeueHne AesITeIbHOCTU KOJUIETUH;

I') WIEHaMU KOJUIETUH;
1) pyKoBOAMUTENEM  CTpyKTypHoro  moapazaenenus [Y  MUC  Poccun,
OTBETCTBEHHOTO 3a OPraHU3aLMIO IPABOBOM JAESATEIBHOCTH.

48. Cpoxk cormacoBanms npoekrta npukasza ['Y MUC Poccun 110 BOIpocy MOBECTKH
3acenaHus KOJUICTUH He JOHKCH MPEBHIIIATh IBYX pabounX JTHEH CO THS €ro MOCTYIICHUS
Ha COTJIaCOBaHHUE.

49. AHanmuTHYeCcKas CrpaBKa BUSHPYETCS OTBETCTBEHHBIM MCIIOJIHUTEIEM U JTOJDKHA
COJIEPIKATh:

a) KpaTKoe U 0OBEKTUBHOE M3JIOKEHHUE CYIIECTBA BOMPOCA, KOTOPHIN BHIHOCUTCS Ha
00CYyXIeHUE KOJIJICTHH;

0) aHaNMM3 HEIOCTaTKOB, CYIIECTBYIOIIMX MPOOJIeM U BO3MOXKHBIX IyTEeH HX
pEIICHMUS;

B) aHAJIN3 COOTBETCTBYIOIINX HOPMATHUBHBIX IMPABOBHIX AKTOB;

r) OlleHKY 3¢ (EKTUBHOCTH paHee TMPHUHATHIX YNPABICHYECKUX pEHICHUH U
MEPOTIPUATHH 110 UX PeaTH3allnu;

1) IPOTHO3 PE3yJbTATOB PEaM3aIliy MEPOIPHUATHN, TTPETYCMOTPEHHBIX TPOSKTOM
percHus.

50. Martepuanbl KOJIJISTHM TOTOBATCS B COOTBETCTBHU C YCTAaHOBJICHHBIMHU
MpaBUJIaMH OATOTOBKH TI0KyMeHTOB B cucteme MUYC Poccun.

VIII. [TopsaioK 03HAKOMJICHHS ¢ MATEPHAJIAMH KOJLJIErUU

51. OtBeTcTBEHHBIN CEKpETaph KoJUleTuu (CTpyKTypHOE nojpazaenenue 'Y MUC
Poccun, oTBETCTBEHHOE 3a OpPraHM3alMOHHOE O0ECIIeYeHHE NEATETHbHOCTH KOJIJIETUN) HE
MO3THEE YEeM 3a TPH KAJICHIAPHBIX JHS J0 JHS MPOBEICHUS 3aCCTaHMS KOJUICTHH:

a) HaMpaBISET MaTEPUATBI KOJIJIETUH MPECENATENI0 U WICHaM KOJUIETHH;

0) 1Mo yka3zaHHWIO MpecenaTeNs KOJJIETUH 3HAKOMUT ¢ MaTepraiaMu KOJUISTHH JIUII,
MPUTJIAICHHBIX Ha €€ 3aceaHue.



IX. HToroBbIe JOKYMEHTRHKOJLIETHH

52. Ilpoext mpukaza ['Y MUC Poccum, a Takke MPOEKTHl APYTHX JTOKYMEHTOB,
MOJATOTOBJICHHBIX JOMOJHUTEIHPHO B paMKaxX BOIIPOCOB, OOCYKICHHBIX Ha 3acelaHuu
KOJUICTHH:

a) mopabaThIBAIOTCSI OTBETCTBEHHBIM HCIIOJTHUTENEM B TedeHue 10 KaleHIapHBIX
JTHEW, €CITA MIPEJCEIATENEM KOJJIETMY HE YCTAaHOBJIEH HHOM CPOK, C YUETOM BBICKA3aHHBIX B
XOJI€ 3aC€aHus 3aMEUaHNI U MPEIJI0KEHUN U HAMIPABIISIIOTCS JIJIs1 COTVIACOBAHUSA:

C YJIEHaMH KOJUIETMH, OTBETCTBEHHBIMH 3a HarlpaBiieHUs nestenbHocTd ['Y MUC
Poccun, mo KOTOpeIM Ha 3aceIaHUU KOJUIETHMH BbICKA3aHbl 3aMEYaHUS U MIPEIJI0KECHHUS;

co CTpykTypHbiM mnonpasaeneanemM ['Y MUC Poccun, OTBETCTBEHHBIM 3a
OpraHu3alMOHHOE 00eCrIeYeHUE NS TEIIbHOCTU KOJIETUH;

co CTpyKTypHbIM TmiogpazaeieHuemM I[I'Y MUC Poccuu, OTBETCTBEHHBIM 3a
OpTraHu3alHIO ITPABOBOM AEATEIbHOCTH,

0) mpeACTaBISAIOTCA OTBETCTBEHHBIM HCIIOJTHUTEIEM B YCTAHOBJICHHOM IMOPSIKE
HavanbHUKy ['Y MUC Poccun.

53. Paccmo
TPEHUE U COTJACOBAHME IMEPEUMCIICHHBIX JIOKYMEHTOB OCYIIECTBIISIIOTCS B TEUCHHE
JIBYX pabouyux JIHEW CO JHS MOCTYIUICHUS MPOEKTOB JOKYMEHTOB Ha COTJIaCOBAaHUE.

54, [Tpukas
I'V MUYC Poccun mno BOIpOCY MOBECTKH 3aCENaHUsl KOJUIETMU PaCChUIAETCS B
YCTAaHOBJIEHHOM TOpsIIKE B CTPYKTypHbIe noapazaenenust ['Y MUC Poccun, KoTopbiM
JAl0TCA TOpy4YeHUs: JMOO K KOMIIETEHIIMM KOTOPhIX OTHECEHO OCYIIECTBIICHUE
NEeATENIbHOCTH, periiameHTupyemoii nprukazom I'Y MUC Poccun.

95. [Tporoxk
0JI 3aCeJJaHUs KOJUICTUU:

a) BKJIFOYAET MOPSIKOBBIM HOMEP, ATy U MECTO MIPOBECHUS 3aceaHusl KOJUIETHH,
JIOJKHOCTD, BOMHCKOE (cnenuanbHOE) 3BaHUE, WHUITHAIEI " dbamuuo
npeceaTeIhbCTBOBABIIETO HAa 3aCElaHuM, MHUIMAIbI U (aMWINK MPUCYTCTBOBABIIMX
YJICHOB KOJIJIETMH, JaHHBIC O JIMIaX, MPUTJIAIIEHHBIX JJISI y4aCTUsI B 3aCE€/IaHUU KOJUICTHH,
HAaWMEHOBAHUS PACCMOTPEHHBIX BOIPOCOB, MHUITHAIIBI 1 (PaMUJTHH BBICTYTIABIINX JIUIL;

0) COCTOUT M3 pa3/ieloB MO KOJIMYECTBY PACCMOTPEHHBIX HA 3aceAaHUM KOJUIETHUU
BOIIPOCOB;

B) TOTOBUTCA OTBETCTBEHHBIM CEKPETApeM KOJUIETMH B CPOK, HE MPEBBIIIAIOIINIMA
MATH pabouux JHEHW, a MPOTOKOJ 3acCeaHMsl KOJUIETHH, HA KOTOPOM pPaccMaTPHUBAIHCH
utoru nesteabHocT ['Y MUC Poccuu 3a oTtueTHsli To11 - 10 KameHaapHBIX AHEH, eclin
npejceaaTes eM KOJIJIETMU He YCTaHOBJIEH HHOM CPOK;



r) COTIIACOBBIBAETCA c YeHayMn KOJUJICTUH, MTOJITHUCHIBACTCS
MpeaCceIaTeILCTBOBABIIINM Ha 3aCEJaHUM KOJUIETUU U B JIByXIHEBHBIM CPOK pacChLUIACTCS
OTBETCTBEHHBIM CEKPETapeM KOJUIETUM 4YJIE€HAM KOJUIETMH, a TaKX€ PYKOBOJIUTEISAM
CTpyKTYpHBIX nogpasaeneHuid I'Y MUC Poccun, KOTOPBIM JAIOTCS TOPYUYCHHUS.

56. B
MPOTOKOJIE 3aCEAaHUs] KOJUIETHMH OTPAXKAIOTCS MPUHATHIE PEIICHUS W TOPYUYCHUS
OpPTraHU3allMOHHO-PACTIOPSIAUTEIIBHOTO  XapakTepa, JaHHbIE B XOJ€ 3acelaHus
KOJUIETMH, C YKa3aHUEM CpPOKOB M JIOJDKHOCTHBIX JHI[  (ToApa3iesieHuil),
OTBETCTBEHHBIX 32 UX HUCIIOJTHEHHE.

[Topyduenusi, coaepKamiuecss B TPOTOKOJE, SBISIOTCS 00s3aTEIBHBIMH IS
WCTIOJTHEHUS BceMH N0 KHOCTHRIMU jtuiiamu ['Y MUYC Poccun.

of. Kontpo
Jb  WCIOJHEHHS TOPYYEHUM, COAEpXKAIIUXCA B  IPOTOKOJE, OpPraHU3yeTcs
3amecturesaMu HayanbHuka 'Y MUC Poccuun, KOOpAMHUPYIOIIUMHU JIE€SITENBHOCTh
COOTBETCTBYIOIIIMX CTPYKTYpHbIX mnojapazaencauii 'Y MUC Poccum, a Takxke
CcTpyKTYpHbIM noapazaencaueM ['Y MUYC Poccuu, OTBETCTBEHHBIM 3a OpraHU3aIMIO
aIMUHUCTPATUBHOM PaOOTHI.

58. Marepu
ajpl 3acelaHus KOJUIETUM KOMIUIEKTYIOTCS B YCTAHOBJIECHHOM IIOpSJKE B Jela
MOCTOSIHHOTO U BPEMEHHOI'O CPOKa XPAaHCHMUSI.

59. Ha
KaXJ10€ 3ace/laHne KoJulernu (hOpMUPYETCsl ClelUaibHOE JIeJI0 MOCTOSHHOTO CpoKa
XpaHEHUS, B KOTOPOE MOAIINBAOTCS:

a) MOBECTKA 3aceIaHus KOJUICTHH;

0) CIUCKY MpUTJIAIIEHHBIX Ha BCE PACCMOTPEHHBIE KOJUJIETHEN BOIIPOCHI;

B) MPOTOKOJI 3aCE€IaHUsI KOJIJIETHH C PACChLIKOM;

r) Ipyrue MaTepualibl, HMEIOIIME HAayYHO-UCTOPUUYECKYID M MPAKTUYECKYIO
LIEHHOCTb.

60. Marepu
ajbpl 3acellaHui KOJUIETMH, HE YyKazaHHble B TNyHkTe 58 Hacrtosmiero Ilomoxenus,
bopMUPYIOTCA B JieJIa BPEMEHHOTO CPOKa XpaHEHUS.

X. O0ecnieyeHue NPOBeACHUS 3aCeIaHUs KOJLJIETHH

61. Ilpurnamenue Uil U3 YUCla yKa3aHHBIX B MyHKTe 16 HacTosmero [lonoxenus
JUIA y4acTHsl B 3aCE€JaHUM KOJUIETMHM OCYIIECTBISIETCS OTBETCTBEHHBIM HCIIOIHUTEIEM C
corjacus npeacenaTes KOJJIEruH.

62. Bei3oB pykoBoauTenel CTpykTypHbix moapasaeneanit 'Y MUC Poccumn
OCYILIECTBIISIETCS MO YKa3aHUIO MpeiceaTeNsl KOJUIErnU OTBETCTBEHHBIM HCTIOTHUTEIIEM.



63. OTBETCTBEHHBIN HCIONHUTEIh B JEHO MPOBEICHUS 3aceldaHHsl KOJUIETUU
ONpENENIIET COTPYIHHUKOB JII BCTPEYM M COMPOBOXKICHUS YYACTHHKOB 3aCEIaHMS
KOJUIETUH, HE UMEIOIIUX IpaBa OeCIpensITCTBEHHOIO BX0Aa B aIMUHUCTPATUBHBIC 3/JaHUs
1 Ha oxpansiembie 00bekThl ['Y MYC Poccun.

64. YyacTHUKaM 3acefaHusl KOJUIETUU HE pa3pellaeTcs MPOHOCUTH B 3aJl 3aceqaHus
3BYKO3aIMCHIBAIOIIINE YCTPOUCTBA, a TaK)Ke KMHO-, BUACO- U oToanmnapaTrypy U cpelicTa
CBS3U (32 MCKIIIOUEHHUEM JIMIl, OTBETCTBEHHBIX 3a MOJTOTOBKY HTOTOBBIX JIOKYMEHTOB
KOJUIETHH, U aKKPEIUTOBAHHBIX MPEICTAaBUTENEH CPEICTB MAaCCOBOM HH(OpMaIH (amee -
CMN)).

65. CtpykrypHoe mnoapazaeneaue ['Y MUC Poccun, OTBEeTCTBEHHOE 3a
OpraHU3aLMIO MaTepUalbHO-TEXHUYECKOTO oOecrnievyeHus, o0ecrieunBaer
CaHUTAPHO-ICTETUYECKOE COCTOSHHUE 3aja 3acellaHdsd KOJUIETMH, OOOpYJOBaHUE €ro
HEO0OXOAMMBIMHU MPEAMETAMU MEOEIIH, OPraHU3ALMIO MUTAHUS YYACTHUKOB KOJUIETUH (TIpH
HEOOXOUMOCTH), TPUOOpETEeHHE HEOOXOAMMBIX KaHUEISIPCKUX TOBapoB (TedaTHas
Oymara, Marky, MUCbMEHHBIC MPUHAMJICKHOCTH W T.J.) IJS MOATOTOBKH MaTEpHUATIOB
YYaCTHUKAM 3aCEeIaHUs KOJUJIETHH.

66. CtpykrypHoe moapazaenenue [Y MUYC Poccum, OTBETCTBEHHOE 3a
OpraHu3alMi0 TPUMEHEHUS HWHOOPMAIIMOHHBIX TEXHOJOTUH, aBTOMATU3UPOBAHHBIX
CUCTEM YINpaBICHUS U CBA3M, OOECHEeUMBAEeT HAJIWYME U YCTOMYUBYIO padboTy
HEOOXOJMMBIX CPEJCTB CBS3U, YCTAaHOBKY MHUKPO(OHOB, BUAECO00OPYIOBAHHS B 3alie
3acelaHusl KOJJIETHH, a TaK)Ke ayIM03alHCh X0a 3aceAaHus KOJUIETHH.

67. Ctpykrypaoe mogpasneineane ['Y MUC Poccun, OTBEeTCTBEHHOE 3a
nH(pOpMaMOHHOE 0OeceueHne, Mo YKa3aHUIo NpeaceaaTelis KOJIeruu:

a) OCYUIECTBJISIET MpUIJIAIICEHHEe W akkpenurtauuto mnpencrtaBureneii CMU Ha
OTKPBIThIE 3aCEaHus KOJJIETUH;

0) npencrasnsier CMU nndopmaiuio (MpoeKThl mpecc-peanu30B, JOTOTHUTEIHHBIC
MaTepuajbl) O BOIpocax, NOJIeKaINX PACCMOTPEHUIO Ha 3aCe€IaHUU KOJUIETHH;

B) OpraHu3yeT MpUOBITHE, TMPOIYCK, CONPOBOXIAeHUE TmpeactaButeneit CMU,
YCTaHaBJIMBAET MPOAOJIKUTEIBHOCTh UX Y4YacTUs U MOPSIOK MPOBEICHUS 3BYKO3aIHCH,
KHHO-, BUJI€0- U (POTOCHEMOK Ha 3aCeAaHMSIX KOJJIETUH;

r) 10 OKOHYAHWUU 3acelJaHusl KOJUIETMM OpraHu3yeT mpecc-KOH(pepeHINH
(OpuduHrH) MO PacCMOTPEHHBIM HA 3aceIaHUU BOMPOCAM, TOTOBUT HH(POPMAIMOHHBIE
cooO1eHus (Mpecc-pen3bl) M0 UTOTaM 3aceIaHusl.



